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Facilitator Team

Ron Cherry — HQ City DS&P
David Teusink — HQ City DS&P

Auto Pivot Audience:

Today’s presentation is intended for City Delivery management
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Auto Pivot Familiarization

Background

Auto Pivot Screen Overview and Features

Access to Auto Pivot in GEO

Assigning Pivots

Questions and Answers / Live Demo
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National Release Timeline

National release date — 3/31

 District Manager socialization — 4/1

* Learn and Grow Dates
« Wednesday and Thursday 4/2 - 4/3
 10:00am and 4:00pm EST

« Daily Bridge calls for assistance
 Begin 4/3 — 8:00am - 1:00pm EST
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Background
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What is it?

Auto Pivots : What would you like to do?

Analyze Delivery

* (Geo Delivery enhancement

* Designed to assist in capturing carrier undertime
« Helps in reduction of street inactivity time

« Ensures required pecking order is followed

* Link USPS TRP GEQO Delivery Login
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https://trpgeo.usps.gov/trp-web-geo/login

How Can it Help

* Program gives real-time snapshot of carrier's
workload

« Suggests routes to pivot
 Based off carrier schedules and leave

entries WE CAN HELP

* Identifies carriers with undertime NEXT EXIT X
« Simplifies selecting territory to assign

* Provides nearby carrier recommendations
« Assists in keeping OTDL equitable

« Management has limited time to make informed
decisions

« Auto Populates PS Form 3996’s for printing
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Auto Pivot Screen
Overview and Features
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Suggested Pivoting

Auto Pivots
e Suggests routes for pivoting

 Based off carrier schedules
in TACS and leave entries

« eRMS Requests must be
approved and flow into
TACS before a route will
show up in the suggested
list

 |dentifies total street time to be
pivoted
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Suggested Routes for Pivoting

PAULUS, K M.
Off Today for 08:00

NORTHOUSE, S J.
Off Today for 08:00

----------------------------------------------------------------------------------------------------------

| 40418 CO10

ELENBAAS, L J.
Off Today for 08:00

DOIS Routes

..........................................................................................................

..........................................................................................................

....................................

....................................

....................................

.................................

Divry Pts Remaining
614 06:22 !

Divry Pts Remaining |
587 05:38 !

Remaining 5

Divry Ptf .
06:13 !

59%

Divry Pts Remaining '
445 06:27 ¢

Divry Pts Remaining
940 06:07 !
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Assignment Identification

Auto Pivots

» |dentifies each route’s current
workload

 |dentifies assignment pecking
order

 Undertime

* Overtime Desired List (Ranked
by OT Admin)

* Nearby Carriers
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Select Carrier for Assignment

Undertime Carriers

02:14 of 63401 C001 to EggmerS' i S DOIS 06:46
'02:00 of 63401 C001 to EQQJ’.SF Wk 22%1%8?3 ------- -0015 06:56 |
02:00 of 63401 €001 to 23335? o | ggﬂﬁwcggs DOIS os:saé
Overtime Desired List
02:14 of 63401 C001 to Eg;t:iiaerS s 3401 cot1 DOIS 06:46
Nearby Carriers

02:00 of 63401 C001 to E;’;‘ji:‘ e ol o0 DOIS 06:58 |
o sowonn BE 5 e
o e e mne |
w g Foor mmme |
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Assignment Identification

Geo Delivery - Auto Pivots

Auto Pivots

Select How Much of Route 45424 C004 to Pivot
« Streamlines sector segment Select Pivots To Assign
assignments Srow 1 L e

« Enables logical groupings BT T e w7’

based on duration 3 i nassaned o)

S . £ . . LIRS L e S 00:57 |
* In 'pl ifies territo ry assignn ients Gows apwots  Umessiged 0043
Sowr Zpwits  nesened w2
O . 0
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Assignment Identification

Auto Pivots

« Auto generates PS Form
3996

e Savestime

 Increased PS Form 3996
accuracy

« Assignments saved to
DOIS

Sensitive Commercial Information — Do Not Disclose

Print Forms

United States Postal Service
Carrier - Auxiliary Control

A_Delivery Unit
DAY-DABEL BR

B. Teleshone

C. Date
2025-03-27

D. Carrier's Name and Route No.

HUFF, E R. 45420C017

E. Lunch Place and Time

F. Indicate entire or portion of the case shelves covening mail as street auiliary assistance G. Keys Required?
ves [] Ne [
1 2 3 2 5 ) H.Carare Reg
Yes [ No [
I Accountable Mail?
Yes [] Ne [
J. Reason For Use of Auxiliary
K. Estimated Work L Management Action. Check and initial all iate actions.
Hours Minutes | Auxiliary Assistance Hours | Minutes_| Overtime Minutes
Approved Approved I:l
1 23
Disapproved |: Disapproved l:l
M. Transportation (¥ drive-out. show parking lecation[s) on reverse)
Transportation Mode to and from route: Postal owned: D Drive-out |:| Contract: D Public: D

N. Starts Delvery at:

1025 DONALD AVE

* Collect mad from all collection boxes on your

part of the route, unless instructed otherwise.

Deliver

Collection boxes locations:

1025 DONALD AVE - 1025 DONALD AVE

1

1220 KEMPER AVE - 1220 KEMPER AVE

2

3

From 49418 C003 To YOUNG, S E. 40418 CO11 Total 01:25
Start Address End Address Dlvry Pts Duration
2932 CHICAGO DR sW 3141 CHICAGO DR SW 22 00:16
2350 IVANREST AVE SW 3290 CHICAGO DR SW 17 00:22
3040 REMICO 5T SW 3056 DIXIE AVE SW E STE 22 00:10
2900 28TH ST SW A STE 2779 DIXIE AVE SW 30 00:22
3194 HOMEWOOD ST SW 3006 HOMEWOOD ST SW 32 00:12
From 49418 C003 To BIRD, T A. 40418 CO15 Total 01:08
Start Address End Address Dlvry Pts Duration
3000 PORTER ST sSW 2887 PORTER ST SW 80 00:35
2861 BLUEWATER LN SW 2916 BLUEWATER LN SW 43 00:33
From 49418 C003 To HILER, R 49418 C006 Total 01:28
Start Address End Address Divry Pts Duration
2672 WOODBINE AVE SW 2966 CHICAGO DR SW 39 00:15
2973 DORMAX ST SW 3047 SANGRA AVE SW 35 00:24
2991 28TH 5T sSW 3191 28TH ST SW 13 00:11
2642 IVANREST AVE SW 2960 HOMEWOOD ST SW 30 00:23
2075 LEE ST SW 2680 IVANREST AVE SW 29 00:12
From 49418 C003 To VLIETSTRA, T C. 49418 5996 Total 01:26
Start Address End Address Divry Pts Duration
2675 WOODBINE AVE SW 2950 28TH ST SW 35 00:26
2880 REMICO 5T sw 2972 SANGRA AVE SW 16 00:11
2633 DIXIE AVE SW 2545 EASTLAKE CT sW 44 00:22
2591 EASTLAKE DR SW 3280 CHICAGO DR SW 50 00:26
From 49418 C003 To DANIELS, J 49418 5997 Total 00:53
Start Address End Address Dlvry Pts Duration
3420 CHICAGO DR SW 3308 CHICAGO DR SW 11 00:10
3276 LOMBARD ST 5W 3291 OLIVET ST SW 23 00:15
2744 WOODBINE AVE SW 3284 LARUE 5T 5w 35 00:12
3000 DORMAX ST SW 2900 DIXIE AVE SW 2 STE B8 00:15

0. Find Relays At

12801 KENMORE AVE

4

2 1220 KEMPER AVE

5

3

8

Carrier Aux Control (form 3996) for YOUNG, S E.

P. Assistance Completed By (Carrier Name and regular rowte number if assigned):

WILLHELM, G 454205800

Carrier Aux Control (form 3996) for BIRD, T A.

Carrier Aux Control (form 3996) for HILER, R

Carrier Aux Control (form 3996) for VLIETSTRA, T C.

Carrier Aux Control (form 3996) for DANIELS, J

Office Time Street Time Total
Begin Time Time Used Begin Travel To Begin Delivery Begin Travel From Travel To
Auniliary
Deliv
i _ b Time
End Time End Travel To End Delivery End Travel From Travel From
Total Street

PS Form 3996, November 1227
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Access to Auto Pivots Iin
GEO
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Supervisor Login

% Regular/City Route Details @
Fowte: |24|j|:|4 Service Date: |02H20H2E|25 = Total Earned Hrz: 07:45
Route Approved Action | 3336 Tracking
Time Apry. a7 Aprv. Requested Time: [g-0p j| Dizapproval Feaszon
Earned 0015 00:00 r Mat Justified by
S : I . t D 0 I S . Proj Ad 00:00 Approved Time: [Gpg = | Werkload
u p e rv I s o r o g s I n o n Office Mgzt 0o:00 0000 ~ Mot Justified by
Street Assist 00:00 00:00 | Assand Can OT: [oon = Frojected Adjustments
Tota 0015 00:00 =

Office  Street | Projected Adjustments | Boute Metrics | Parcels Dvera‘UnderBasel

» Selects route to be pivoted
* SeleCt Stre et _::::t;;;:cll-lu: InLEIDE[:I;-I;tiDn Proj. Leave: 0842 AM Proj. Retun:; 0712 PM

Carrier: HIER, " M

o C I i C k O n P ivot b u tto n — Steet PivotAAdusliany Assistance

AEzign... Remove

Stieet Pivat/Auxiliany Azziztance Sections <

Azzigned To Carrier Dwration] Start Time| End Time First Address

K 2
Total Azsistance:  00:00 Delete Assistance |

Help | Save 3996 |

Sensitive Commercial Information — Do Not Disclose UNITED STATES

POSTAL SERVICE &




Supervisor Login

https://trpgeo.usps.gov/trp-web-geo/login

Supervisor logs in to _
TRPG EO Geo Delivery Login Current Notifications

. WARNING! FOR OFFICIAL USE ONLY Geo Delivery is available Monday-Saturday between the hours
* Legal Agreement displays — s 53 U5 Sovemen:compiet s s nene ol of S00AM - 10307 G
official and other authorized use only. Unauthorized access or use Single-sign-on (SS0) has been disabled from Geo Delivery due
H 11 of this system may subject violators to administrative action, civil, to user complaints about login issues. Please login manually
L - : ; .
C IC cce p and/or criminal prosecution under the United States Criminal using your ACE ID and password.

Code (Title 18 U.S C. § 1030). All information on this computer
system may be monitored, intercepted, recorded, read, copied, or

PY E n t e r A C E | D captured and disclosed by and to authorized personnel for official
purposes, including criminal prosecution. Any authorized or
unauthorized use of this computer system signifies consent to and

* Enter Ace P d

nter AcCe rasswor

compliance with postal service policies and these terms.
H btwb7b
 Link USPS TRP GEO
In

Delivery Login

| accept
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https://trpgeo.usps.gov/trp-web-geo/login
https://trpgeo.usps.gov/trp-web-geo/login

Select Office

Office selection screen will open

= Filters — Flters
« Multiple ways to access office Sesrch By Faciity T
« Drill down 2 n
District e
. g, ST I Adress, or Lonta
Select Area o cr-z P
* Select District A JA S 8P code o =y
. Select MPOO +
» Select FaC|I|ty ™= Gearch 7IP, Address, or Lon,Lat
 Check add all zip codes 8 A ol 219 coes from facity?

=

« Search zip codes a

 Enter zip code

 Hit Go button
« Check add all zip codes
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Select Auto Pivots fesem

Whiat would you like to do?

a Fan Ly

ol

Analyre Delrery

Assgn Terriony

Y
ql

* The GEO Delivery screen will open
» Select the Auto Pivots tab
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Auto Pivot Home Screen

 The Auto Pivot home screen
will open

Geo Delivery - Auto Pivots

Suggested Routes for Pivoting
ZIP Codes [ 45424 i .
| OLIVER, JF. Dlvry Pts Remaining !
Search Filter._. I s ofrTou::fsa 0800 " 06116 |
: FINNELL, T Dlvry Pts FenEt |
jasad GO Off Today for 08:00 446 06:29 |
230041 = § " |
F 24C039 = H MARDINI, A H. Dlvry Pts Remaining !
| 45474 C046 =
o ! Off Today for 08:00 3B6 05:53 |

i4cuaa DOIS Routes

; "
i 45424 coo3 WATSON, A Dh’“’g';'g Remz"]“s‘_'g'i
240034 : ;
24C017 H _
| 45424 Co04 LAWSON, M D"’"’S%'g Remz"]“s‘_'gg
290003 f = T
2aco08 ! 45424 co06 VIQUEZ VALVERDE, A A. BRLLE L
Huber Heights i :
gaans 45424 007 GOODWIN, D 1. R
24C006 : 24C027 ‘
24C020 H i 1
P 45404 008 FULLENKAMP, E C. Dh’“’s';t; Remz"]“s‘_'gg |
240021 i o
| 45424 cooo ROBINSON, J A. Dh’“’}.'g Remz"]“s‘_'gg |
240037 If :
28028 ; : Dlvry Pts  Remaining |
- S ot | 45424 co10 BULLOCK, R D. = 06:03 |
= ! 45424 cot1 BRINK, M R. R
Create Pivot Assignments Manually ‘
Return to Geo Delivery Home 45474 coiz HANEY. E A Dhvry Pts Remaining |
! (EA 591 06:15 |
Logout ! |

Sensitive Commercial Information — Do Not Disclose UNITED STATES

POSTAL SERVICE &




Assigning Pivots
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Auto Pivot Map

ZIP Codes 45410 EI45430 B 45431 E145432 @ 45434

ich Filler.. /

* The left side of the page shows
a map of the routes

 Option to select individual zip
codes s

1pC011

 Search filter option to search all =2 o £ 1
data: Employee Name, Route, ¥ r N
ZIP Code, etc. & { o | 1

* Link to return to GEO Delivery \ i o
office selection screen e N T . A5

Ha 1=ﬂcnj:.34 3

 Logout option - 5,

Retum to Geo Delivery Home
Logout
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Auto Pivot Routes

* The right side of the screen has the
routes for pivoting

» Suggested routes

* These routes are based off carrier
schedules and leave entered

 DOIS Routes
* All the routes for the office

» User can select from suggested routes or
pick any DOIS route for pivoting

* Remaining time

» |dentifies total street time to be
pivoted

* Reduces as pivots are assigned

Sensitive Commercial Information — Do Not Disclose

Geo Delivery - Auto Pivots

45424 C0os
43424 co14
45424 Co46

45424 Coo4
45424 Co06
43424 Coo7
45424 Coos
45424 Cooo
45424 Cco10
45424 co11
45424 Cco12
45424 C015

Suggested Routes for Pivoting >

OLIVER, JF
Off Today for 05:00

FINMELL, T
Off Today for 05:00

MARDINI, A H.
Off Today for 08:00

HAYES, M 1.

Remaining |
06:18 |

Remaining
06:29

05:53

06:01

06:16

06:16

06:34

06:36

06:39

06:03

06:36

06:15

Remaining
06:32

UNITED STATES

POSTAL SERVICE &



Auto Pivot Routes

» Before pivot assignments have been Select Carrier for Assignment
determined
Undertime Carriers
» Ensure your AM volumes are entered R —
into DOIS 0109 of 45431 COL2to Requiar 45430 C027
* Select the route you need to pivot 0100 of 45431 012 to PERKTYS, DL primary on i
* Auto Pivots shows Undertime routes firgt s s S —
. 1 01:09  of 45431 C012 to Eg‘gi'i'alism’] " 22?331%3;1 DOIS 06:41 |
 Current projected work hours are e . j
shown next to each route §u1:09 of 45431 €012 to e DT OIS 0652 |
« Utilize th|§ list for AM expectation 009 of 45431 COL2 0 cramn 5 primay on o
conversations to capture as much o |

undertime as possible
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Select Auto Pivots

* The user selected route 7 to pivot Select How Much of Route 45424 0D07 to Pivot
* Route 7 data shows « ,
 Logical Groups — 22 P Select Pivots To Assign
« Based on Pivot Plan data = (”\"@ L @
* Delivery time — 6:32 e |
 Available carriers to assign time to are ) At s _ S
below based on N

 Undertime

- Overtime Desired List (Ranked by e
OT Admin) 4

* Nearby Carriers

« Map shows territory of route and nearby
routes

240014%  °

240005

Sensitive Commercial Information — Do Not Disclose
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Selection of Pivots

 Select Pivot duration using the slide bar to Selecruowm4cm4mwvot
create pivots based on time @_ »
« Option to use arrows to adjust in 15- Select Pvots To Resion
N . . R Group 1 5 pivots Unassigned 01:19
minute increments or click the time to e A A A A S ,
ez e o ]
manually enter R s e
* This route is being split up in pivots of 1:30  feews  sews  vmeseees 0130
* The Auto Pivot Tool has split the route into
4 groups of territory for assignment
» Assign the pivots by selecting carriers Select How Huch of Route 45124 G001 to Phvot
be|OW « ® »
. . . Select Pivots To Assign
» Circle with X by name — Removes just the ww& oo}
selected assignment ooz swws mwerte ot
. . Group 3 5 pivots Unassigned 01:31
 Reset Carrier ASS|gnmentS — Removes all Tams TR ]
assignments made = e —

 To save these assignments select Save
Pivot Assignments
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Selection of Pivots

 Employee list is defaulted to just carriers
assigned a route

» Check Supplemental to view CCA's,
Unassigned Regulars, PTF's and
Reserve Carriers

» Check Show Additional Employees
to view all employees from the DOIS
Maintain Carrier Route Assignment list

* This would be to access borrowed
carriers from other offices

e Carriers must be added here
before they show up in GEO
Delivery

Sensitive Commercial Information — Do Not Disclose

ZIP Codes [ 45410 & 45430 K4

Show Additional Employees [ |

A0 [ | Supplementa

431 453432 45434
User Reserve ETHE RES Regular PTF

Search Filter...

F2C002

32010 32018
=
#3 Maintain Ca (e = =]
Carriers Azsigned to Unit
Fite Asgni » EIN:
| B ATUATASI F M (22
ATWOOD, S| REG 16014
BAMEKS, J FTF
BAUMGARTMER, D ' &R . ..
BECERRA PRATO.G A REG  |15024 Last: First: Iniial
BEMSOM, & K T-B 15403 |
BEWARD, A S CCA
BOMD Il R & CCa Fin #: Pay Loc:
gEEmP;LHDH ] Ea Seniority D ate: ::|I Hire Drate: :[I
CABRERA, J PTF Emp Type: Des Act:
CaraRA, A FTF ’—
CallC CCA Home Delivery Unit [ MEP Uger ID:
CHANG, K REG 16022
CHANG, T U&R 16502
COLLINS.EJ REG 15014 Type: Rte ZIF Code:  Route Mbr:
COMLIM, M CCA - - -
COx, J W REG 16015 J | J | ﬂ
CRAIG.BD REG 16026 Route Start Date: =i
CRUTCHFIELD.CC REG 16082
DaLAMPASIG, C REG 15025
DIZOM, C CCA
EAKING, M U&R v
‘ O
Hew | Edi |
Lloz
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Saving Pivot Assignments

The pivots assigned will be displayed

Territory assignment and time will be
populated

You may now print the PS Form 3996’s
for these assignments by selecting Print
Forms

To continue creating assignments click
on Select a New Route

Sensitive Commercial Information — Do Not Disclose

Saved the following Pivot Assignments successfully!

From 45424 C005 To BOMBERRY IR, N E. 45424 S877 Total 01:34
Start Address End Address Divry Pts Duration
6308 KEELER 5T 4470 HYLAND AVE 90 00:15
7973 HYLAND AVE 7766 UNIOM SCHOOLHOUSE RD 25 00:15
3429 FOREST RIDGE BLVD 3448 FOREST RIDGE BLVD 26 00:16
4402 HARDWOOD TRL 4403 HAWE WATCH WaAY 25 00:15
4173 COURY LN 5505 HEARTHSIDE CT 34 00:17
4284 UNION SCHOOLHOUSE RD 4481 BAKER RD 16 00:12
From 45424 C005 To AFREH, A 45424 5952 Total 01:34
Start Address End Address Dlvry Pts Duration
4455 KITRIDGE RD 4833 VAN METER. 5T 93 00:13
3712 BAY TREE CT 2011 MATT WAY 45 00:21
7038 UNION SCHOOLHOUSE RD 4003 LOYALA CHASE LN 23 00:17
4002 LOYALA CHASE LN 4110 BRIDLEGATE WAY 30 00:14
4343 SOFTWOOD LN 4322 TARNVIEW DR 32 00:15
4202 DOBBIN CIR 4372 DOBEIN CIR 20 00:11
From 45424 C005 To MUSGROVE, S B. 45424 5919 Total 01:20
Start Address End Address Dlvry Pts Duration
7755 UNION SCHOOLHOUSE RD 7101 UNIOMN SCHOOLHOUSE RD 25 00:16
4012 ATHA CT 5011 KATHERINE CT 31 00:17
4118 BRIDLEGATE WAY 3417 SURRY RIDGE WAY 32 00:15
4222 COACH LIGHT TRL 4398 COACH LIGHT TRL 26 00:13
4404 SOFTWOCOD LN 4407 SOFTWOOD LN 28 00:17
From 45424 C005 To POEPPELMAN I, J E. 45424 5854 Total 01:33
Start Address End Address Dlvry Pts Duration
1024 GLEASON DR. 3011 MUGAVIN CT 36 00:17
4149 EAGLE WATCH WAY 3434 SURRY RIDGE WAy 32 00:17
4399 COACH LIGHT TRL 3570 SURRY RIDGE WAy 31 00:18
4371 DOBBIN CIR. 4203 DOBBIN CIR 4 00:21
4180 COURY LN 4095 LOWER VALLEY PIKE 18 00:17
From 45424 C005 To BYRD, AE. 45424 5983 Total 00:15
Start Address End Address Divry Pts Duration
7077 UNION SCHOOLHOUSE RD 21 00:15

6977 UNION SCH%EEESE RD

y

\»

=
Print Forms
e ~

Select a new Route to Pivot

UNITED STATES
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Printing Pivot Assignments

Print Forms
From 45424 CO05 To BOMBERRY IR, NE. N
ctort Address End Address Downloads BB Q - £ |
6308 KEELER 5T 4470 HYLAND AVE 5
7573 HYLAND AVE 7766 UNIONSCHO. — [4]  \What do you want to do with P
3:'2): FOInRFESD T, ggGTiEWD m ﬁs‘fg\,ﬁ.{; generateForm3996Pdf.pdf? :
4173 COURY LN 5505 HEARTHSIDE O pen Save as Save 7
. N . 4284 UNION SCHOOLHOUSE RD 4481 BAKER RD i
 After Print Forms is selected: S
From 45424 CO05 To AFREH, A See more 1
. . . Start Address End Addre - — n
 Each PS F 3996 will b labl =

acn carriers orm Wi e avaliablie T o T ST - ot
. 7038 UNION SCHOOLHOUSE RD 4003 LOYALA CHASE LN 23 00:17
to rl n t 4002 LOYALA CHASE LN 4110 BRIDLEGATE WAY 30 00:14
p 4343 SOFTWOOD LN 4322 TARNVIEW DR 32 00:15
4202 DOBBIN CIR. 4372 DOBEIN CIR 20 00:11
° On th|s screen you must pr|nt eaCh form From 45424 C005 To MUSGROVE, S B. 45424 5919 Total 01:20
. R R . . Start Address End Address Dlvry Pts Duration
individually by selecting the carrier e e : =
4118 BRIDLEGATE WAY 3417 SURRY RIDGE WAY 32 00:15
. . . 4222 COACH LIGHT TRL 4398 COACH LIGHT TRL 26 00:13
* When the carrier is selected a pop up will T S T z
. From 45424 CO05 To POEPPELMAN I, J E. 45424 854 Total 01:33
d I S p I a y Start Address End Address Dlvry Pts Duration
1024 GLEASON DR 3011 MUGAVIN CT 36 00:17
. 4149 EAGLE WATCH WAY 3434 SURRY RIDGE WAY 32 00:17
* Click open to generate the form e 70 s e v : o
4180 COURY LN 4095 LOWER. VALLEY PIKE 18 00:17
) TO Contlnue Creat|ng aSS|gnmentS CI'Ck On From 45424 C005 To BYRD, AE. 45424 5983 Total 00:15
Start Address m Divry Pts Duration
S e I e Ct a N eW RO u te r 7077 UNIO-l\f -S-CHOOLHOUSE RD » 6977 UNION SCHOOLHOUSE RD - 21 — 00:15 I

i // Carrier Aux Control (form 3996) for BOMBERRY JR, N E-\y
: : — / \ S
* To print all assignments at once Select a New N LT B— i
. . Carrier Aux Control (form 3996) for MUSGROVE, S B. 3 ] ;
RO u te to p | Vot Carrier Aux Control (form 3996) for POEPPELMANTJE. 4

| ‘\ Carrier Aux Control (form 3996) for BYRD, A E. /
. ) 4 - R )
S et 3 nen ke o I i
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Printing Pivot Assignments

Downloads Ba - £

2] What do you want to do with

gepazateForm3996Pdf pdf?
@ Save as Save

See more

Partially Pivoted Routes

* From the route selection page

45424 coo4 JOHNSON, S T. < = ) D"’“‘S';t; “E’“i’)‘;‘gg
* To print all PS Form 3996’s for :
' Fully Pivoted Routes
a given route

45424 003 WATSON, A a8 Dh”‘-"g';tg Remi’]ig:igg
 Select Printer Icon —
- A - S 2 o5 o
°* FOP up will appear —
p p p p 45424 co14 FINNELL, T = Dh’“"m D
» Select Open
« Each route will generate its Downloads B a e 2
own PS FO m 3996 P D F Print 49037C044 Form 3996 for Carriers: ] ‘E:.f;;;gc you want to do with generateForm3996Pdf "
DENTON, S (49014C043) e el =R
STOVALL, K (49037C058) |&]  What do you want to do with
generateForm3996Pdf.pdf?
Print Form 3885 Open Save ac Save
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)

Printing Pivot Assignments

w)}
United States Postal Service
Carrier - Auxiliary Control [E
A, Delivery Unit B. Telenhane C. Date
DAY-HUBER HEIGHTS BR 2025-03-27
D. Camier's Name and Route Mo. E. Lunch Piace and Time rD
OLIVER, J F. 45424C005
[ ) PrepOpUIated PS Form 3996 F. Indicate entire or portion of the case shelves covering mail & steet auxiliary assistance .I;EysRE]Jirm? . O
1 2 3 4 5 [ HT ired?
will display: —h -0
ves [J o [
J. Reason For Use of Auxiliary
* Form is editable
 Use radio buttons for Keys e M —
. s o (= O ) == ]
Required/Carfare/Accountable S T s [
M. Transportation (i drive-out, Jlocation(s) on reverse)
. Transportation Mode to and from route: Postal 3 Driveout [_| Contract: [ ] Pubiic: []
 Enter approved amount of time W GHOLARELVIEWDR | i e
- Deiver Collection boxes locations:
and toggle radio button to 4455 KITRIDGE RD 4900 ARTIC ST 1
4959 ARTIC ST - 4295 BAKER RD 2
a p p rove 4470 UNION SCHOOLHOUSE RD - 4443 HYLAND |2
. 4385 HYLAND AVE - 7240 UNION SCHOOLHOUSI |4
i Se I eCt P rl nt I CO n afte r 7185 UNION SCHOOLHOUSE RD - 7015 UNION S |5
. 3800 LEATHERWOOD PL - 3711 BAY TREE CT [
apprOVIng 0. Find Relays At
13800 NINEBARK PL 4
2 3712 BAY TREECT 5 !
3 3800 LEATHERWOOD PL [ 2
P. Assistance Completed By (Camier Name and reguiar routs number if assigned): N
RUCKER, K A. 45424C020
Office Time Street Time v
Begin Time | Time Used Begin Travel To Begin Delivery Begin Travel From Travel To Tou
Auiliary Cc
Dei
End Time End Travel To End Delivery End Travel From Tra:::mm Time ‘
Total Street ®
PS Form 3996, November 1957
. &
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Resources
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Resources

« Daily bridge call
* 4/3 — 4/8 8:00am-1:00pm EST
« Email Support: HOCityDeliveryOperations@usps.gov

* Link to Deck: City Delivery - Delivery Operations
Information System (DOIS)

Delivery Operations Information System (DOIS)

Reference Communications Software Additional Training | Archives
Materials Releases and | Links

Application

Update

+ Auto-Pivots National Training New!!

» DOIS Route Adjustment Process

» DOIS, COR and AMS Procedural Principles
» Procedures and Job Aids

» New DCD 46-Key User's Manual

» DCD-USB to Serial Port Adapter Instructions Updated March 2023 New!
« DOIS District Administrator's

Sensitive Commercial Information — Do Not Disclose
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mailto:HQCityDeliveryOperations@usps.gov
https://blue.usps.gov/delret/city-delivery/programs-information/dois.htm
https://blue.usps.gov/delret/city-delivery/programs-information/dois.htm
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